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1. Heaw peanuzauuu nporpamMmmel

1.1. Lens mporpaMmel: Ka4eCTBEHHOE H3MEHEHUE IPO(ECCHOHATEHEIX KOMIETEHIUM 00yJaeMbIX B
paMKax UMEIOLIENCS KBATN(QHKAIUM ITyTEM NI0TyYeH s HOBBIX 3HAHUM 0 coco6ax, MEeTofax U
TEXHOJIOTHAX paboThl B nporpamme «1C: 3apnnara u ynpasiieHue nepconanom» Penaxnus 3.1 B wactu

KaJpoBOTo y4eTa, 0JIy4YUTh LEJOCTHOE ¥ IIPaBHIbHOE IIOHMMAHHE IIPOrPaMMBI.

1.2. Kareropun cymarenei, Ha oGyueHue KOTOPBIX PACCYHTAHA IPOTPAMMA TIOBBIIIEHHS KBATA(DHKALMM:
- T4 TI0JIb30BATEIEN, 3aHHMAIOIINXCS BEICHHEM KapOBOIO y4era,

- cIryxO0bI modopa nepcoHana,
- COTPYZHHMKOB CEPBUCHBIX KOMIIaHHH, ocymecTBisiomux BHeapenue «1C: 3apmnata u ynpasieHue
nepcoHanoM» Penakuus 3.1.

1.3. Cepa npumeHeHHs clymaTeasMie cOPMHUPOBAHHBIX MPO(ECCHOHATBHBIX KOMIIETEHIH: BEICHHE
KaJpOBOro y4eTa B OPraHHM3alMsX C HCIHOJIb30BaHMEM NporpaMMHoro obecrnedenus «1C: 3apmiara u
ylpaBJeHue nepcoHaniom» Pepakums 3.1, ocymmecTsieHue BHeIpeHUs NporpaMMHoro obecneyenus «1C:
3apmara 1 ynpasjieHde iepcoHanom» Pegakuus 3.1.

2. XapaKTepHCTUKA MOATOTOBKH 10 MPOrpaMMe NOBbIIIECHHS
KBaJIM(pUKaAUHU

HopmaTuBHbIH cpok 0cBOeHHs 06pa3oBaTe/IbHOI HporpaMmel: 24 akaJcMHYECKHX daca.
Pexum oby4ennsi: o pacnucaHHio.

®opma o0yueHHs: OYHAS.
3. Iliianupyembie pe3yJIbTaThl 00y4YeHUs

3.1 Ilnanupyemsle pe3ynbTaThl O0yYEHHS.
Crnymarenpb, OCBOMBIIMH mporpammy, IoiDkeH o0J1agaTh CIEAYIOIMMMH HpohecCHOHATBHBIMHU

KOMIIETCHL{MSIMH :
1. BeneHme KaapoBOrO yyeTa B IPHKIAAHOM nporpamMmHoM obecnedenur «1C: 3apmiara u

ynpaBjieHue nepcosanom» Penakuus 3.1;

2. BJI3CHUC METOJUYCCKUMY HAaBBIKaMH ITOATOTOBKH ITOJIh30BaTENEN K pa60Te B «1C: 3apm1aTa n

ynpaBieHue nepconanom» Penaxknus 3.1 B 9acT BeieHUs KaqpOBOTrO yUeTa.
B pe3ynbTare 0cBOEHHs MPOrpaMMBbl CIyLIATE b JOJDKEH IIPUOBPECTH CIEAYIOIIHE 3HAHUS U YMEHUS JUIA
Ka4eCTBEHHOTO U3MEHEHUS TPOGECCUOHATHHBIX KOMITETEHIIHHA:

Baaners:

1. HaBEIKaMH KOPPEKTHOI'O M MOCJICAOBATCIBHOIO HAIIOJTHCHU A 0a3nl JIAHHBIX;

2. HaBBIKAMM HA4abHOH HACTPOMKY IPOrpaMMBbI B YaCTH KaIPOBOTO yueTa s paboThl Ha KOHKPETHOM

NPEATIPUATHH,

3. HaBBIKAMH 3aII0JIHEHUS NI€PCOHANBHBIX JAHHBIX COTPYIHUKOB;



4. HaBbIKAMM KOPPEKTHO 3aIlOJIHEHHS OCHOBHBIX CIPAaBOYHHKOB IPOTPAaMMbI, TaKHX KaK
«Ilonmpasnenenus», «[JomkaocTny, «IlITaTHOE pacucaHue» u T.1.;

5. HaBBIKAMHU KOPPEKTHOH paboThI ¢ JOKYMEHTAMH [IPOTPAMMBI 110 KAJPOBOMY YUETY;

6. HaBbIKAMM IIONYYEHHS CBEJCHUH U3 6a3bl JAHHBIX ¢ MOMONIBIO PA3IMYHBIX OTYETOB HOMOILBIO
HaCTPaWBaeMbIX OTYETOB (B T.4Y. PErTIaMEHTUPOBAHHBIX) H aHATM3HPOBATH MOJYYAEMYIO HH(OPMALIHIO.

Ymertn:

1. BBINOJIHATL HAYANLHYIO HACTPONKY IPOrpamMMBbl B 4aCTH KaJpOBOTO y4eTa i paboThl Ha KOHKPETHOM
HIPEATIPHATHH;

2. HaxoUTh HEOOXOJUMBIE OOBEKTHI B HHTEP(ECEe IPOrpaMMBbl;

3. 3aN0JHATE OCHOBHBIE CIIPaBOYHMKM Iporpammsl, Takue kak "Iloapasaenemus”, "JomkrocTH",
"[lITaTHOe pacmucaHue"; IOHATH Pa3auyus B paboTe C HAMHU IIPH Pa3HBIX HACTPOHKAX [POrPAMMBEL;

4. 3aM0JTHATD CTPYKTYPY OpraHHM3aliH;
5. 3aI0JTHATB CBEJICHUS O COTPYAHUKAX OPraHH3aLHH;
6. BBIIIOJIHATD IIEPEBO/IBI U YIIPABICHHUS,

7. BBIIOJIHATB y4eT pabodero BpeMeHH;

8. Hay4UTBCSA HAXOUTh ¥ MCIIPABNIATE TOMYIISHHbIE OIMOKH, aHATU3HPOBATH NOACKA3KH IIPOTPAMMBI.

3HaTh:
1. OCHOBHEBIE OOBEKTHI MOACUCTEMBI KaJIPOBOTO YYETa, MX IPEAHA3HAYEHHE;

2. BO3MOXHOCTH Ha4yaJIbHOH H&CTpOfIKH IIpOTrpaMMBbI B YaCTU KaApOBOI'O y4eTa AJ1d pa6OTBI Ha KOHKPETHOM
NNpCANIPUATHMN,

3. paznuuus MeXIy TepMHUHAMH "du3rdeckoe Juuo” 1 "coTpy IHuK";

4. B3aUMOZIEHCTBHE MEXIY KaApOBOH Ciyx6oil W OTAENOM MO pacyeTy 3apaGOTHON INAaThl B 4acTH
3alI0JIHEHUS PA3IMYHEIX JOKYMECHTOB;

5. BO3MOXXHOCTH ITOJICHCTEMBI BOMHCKOTI'O Y4€Ta NPH Pa3IMYHBIX HACTPOMKAX MIPOrpaMMEL;

6. HOJIYy4rTh OEJIOCTHOC H TPABUJIBHOE ITIOHUMAaHUE NIPOrpaMMbl B YACTH KaJpPOBOTI'0 y4eTa.



4. TpeGoBaHHUs K CTPYKTYpE NPOrpPaMMBbI

Y4eOHbIi NJ1aH NPOrpaMMbl NOBLIILEHUS KBATH(UKALMH Kapossiii yuer B
«1C: 3apniara u ynpasJjienue nepconasiom» Penaxnusa 3.1

*
o
ITo BuaaM y4eGHbIX 3aHATHIT E_
=
[=]
Ne n/n HauMeHoBaHUe pa3nesios U Tem T S e :
Bceero, | Jlekuus, 4ecKHe paGorta, ak. u. z
aK. 4. ak. 4. 3aJaHus, g
aK. 4.
Tema 1. | 3HakoMcTBO ¢ KoHHUrypauneii 1 05 0,5
| Tema 2. Hauansuoe 3an0J1HeHue 1,6 0.8 08
HHPOPMALHOHHO 6a3bI
Tema 3. Crpykrypa opranusauuu. lltaTHoe 26 13 07 06 CP
pacnucaHue
Tema 4. Caegennsi 0 cCOTpyaHHKAX 5 26 1.4 1 CP
Opra"H3aALnK
Tema 5. | IepeBoab! H YBOJTEHEHAS 34 1,7 1 0,7 CP
BsanmopeiicTBue KagpoBoi n
Tema 6, | PACHETHBIX ¢1y#06 npu BBoxe 0.25 025 =
"7 | OTHENbHBIX JOKYMEHTOB, COTEPIKALINX " !
_pacuer
Tema 7. | Yuer BpemeHn 8 4 3 1 CP
Tema 8. | Ipouse BOIMOKHOCTH 0,15 0,05 01
Tema 9. | Bounckwuii yuer 0,5 0,5 -
A IIpomexyToUHAs aTTeCTALMS 10 Taviee
Temam 1-9
HA Hrorosas arrectauus 1,5 - 1,5 - | 3auer
Hroro,
aK. 24 11,7 9 3,3
4acoB

DopMbI ¥ METObI KOHTPOJISE H OLIEHKH Pe3y/IbTATOB OCBOCHHS MOIY.ieit

OcHOBHBIE OKA3ATEIH OLEHKH: OCBOEHNE HEOOXOMMMbIX KOMITETEHLIMH.

Tekylnit KOHTPOIL: BLINONHEHHE CAMOCTOATENBHBIX paGoT (CP), npeaycmMoTpeHHbIX paboueit MporpaMMoi.
IIpomexyTouHas aTTecTalus B BUIE 3a4€Ta HA OCHOBE AAHHBIX TEKYIETO KOHTPOJIA.

HroroBas aTrecTauus B BUIE BBIMOJIHEHUA CAMOCTOATENLHO PaGOTBL.




S. PaGouune nporpaMmMbl AMCUUILIHH ¥ MOy 1€l

IIporpamma noBeimenus kaandukammm «Kaaposerii yuer B «1C: 3apnuiara u ynpas.ienune

nepcodanom» Pegakuns 3.1»

HaumenoBanue
Ne n/n Coaepxanune o6ydyeHus
pa3aesioB U Tem
Bepcus kondurypauny. lonaepxka nosns3oBaresei i None3Hble CCHUIKA. 3anyck
Tema 1 3HakoMcTBO ¢ KoH(urypauun. OkHo kKoHburypauuy. O6beKTs! KOH(HUTypaiiy (crpaBoYHas
" | KoHpHUrypanueii nH¢popMauus). OCHOBHbIE ICHCTBHS, BBLUTONHMMBIC TIOIb30BATEIAMA.
Hpakmuyeckue 3adanus no meme.
[ToMouIHHK HaYaTbHOH HacTpolky. HacTpoiika mporpaMMsL. Hactpoiika
HaulCneHuid u ynepxanuit. Hactpoiika ceenenuit 06 oprannsaimm.
HauasbHoe 3anonnenune il P . P o
Tema 2. L Knaccugukaropsl. Hopma paGodero BpemMent (Ipon3BOACTBEHHBIH KaJleHAaph U
HHQOPMALIHOHHOI 6a3bi
rpaiku paboTer).
[Tpaxmuyecrue 3a0anus no meme.
Cnpasounuk «Iloapasaenenns». CipaBounnk «JlomkHOCTHY. LITaTHOE
CrpykTypa
pacrucaHmue.
Tema 3. | opranusaunn. lltaTtHoe
Ilpaxkmuueckue 3adanus no meme.
pacnuHcaHue -
Camocmosmenvras paboma Nel.
Criocobet co3panua HOBOTO COTpyaHMKA. OPOpMIIEHHE PHeMa Ha paboTy Ha
Kaxxaoro cotpyauuka. [Ipuem Ha paboty cruckoM. OCOGEHHOCTH TOKYMEHTOB II0
@xeliiing o npueMy Ha paboty. PaGota co cninckoM cotpyanukos. HacTpoiika crrcka Ju,
OTBETCTBEHHBIX 38 NOMMUCH H0KyMeHTOB. Kaprouka ¢usmueckoro numna u
Tema 4. | corpyanukax '
- B KapTouKka COTpyaHHKA. JIn4Hbie JaHHBIE COTPYAHHKOB, KaapoBkle oTdeThl. PaboTa
P TNOJIb30BATENS C KaPOBbIMH MPABaAMH.
IIpaxmuyeckue 3adanus no meme.
Camocmosmensras paboma Ne2.
Kaznpossie nepeBoasl. U3MeHeHHs OIUIaThl COTPYAHIKOB. Jpyrue JOKYMEHTBI,
M3MEHAIONINE YCI0BUs paboThl. CelHaNH3HPOBAaHHbIE NOKYMEHTHL. [11aHoBbHI
MenoBbnEl horx ornatet Tpyna. CoBoKymHas TapudHas cTaBka. JOKyMeHT « Y BOJIbHEHHE)
Tema 5. - (fﬂbnemm («YBOnbHEHNE CIHCKOMY). JIOKYMEHT-ITOMOIIHHIK «IlepeBon k mpyromy
y paboTonaresmmoy
IIpaxmuueckue 3a0anus no meme.
Camocmonmenvras paboma Ne3.
Bianmoneiictue B3aumMozelicTBHs KaIpOBMKH U pacueTdrKa Ha IPUMEPE 3aMOHERHA I0KYMEHTa
Ka/IpOBOMl M PACYETHBIX | «YBOJbHEHHEY.
¢1y>x0 npu BBOZE
Tema 6. y p g
OTAeJILHBIX
AOKYMEHTOB,
COAEePIKALNX pacyeT
Wuausunyanbheie rpadmky paborst. [Ipukassl Ha paGoTsl CBEPX HOPMBI BPEMEHH;
8 NIpa3aHAYHbIC (BLIXOAHBIE) IHH U CBEPXYPOUHO. PaGoTHI ¢ OTITYCKaMHL.
BonbumuHblii uct. OTryck no yxony 3a peGenkoM. OTCYTCTBHE ¢ COXpaHEHHEM
Tema 7. | Yuer Bpemenu
cpennero 3apabotka. [Ipoune oriionenns. Tabesns yueTa pabodero BpeMeHH.
Ilpakmuueckue 3adanus no meme.
Camocmosmenvuan paboma Ned.
IMpemus. MatepuasibHas NOMOLLb. Hcnpasnenue. [TOMOIHUKM OIB30BATENA.
Tema 8. | IIpoune Bo3MOKHOCTH
[paxmuyeckue 3a0anus no meme.
9.1 Bounckit yuer 6e3 Gponupoanus. JJokyMeHT «JIHCTKH COOGIIEHHS 06
H3MEHEHHAXY 9.2 CrieunanbHbIi BOMHCKHH yueT (6poHHpoBanue). [lepeuens
Tema 9. | Bounckuii yuer AomkHOCTeH L1 OpoHMpoBanus. JJokyMeHT «X0aaTaifCTBO 0 GPOHMPOBAHHIY.
HokymeHT «BpoHupoBanue rpaxaany. JJokyMeHT «OTMEHa GPOHHPOBAHUAY.
OTyersl.
A Hroroeas aTrectauns 3auer B opMe HTOTOBOI CAMOCTONTEILHON paboTnl

Conepxanue NporpamMMbl [OBBIIEHHS KBaTH(UKALMHA COOTBETCTBYET CEPTUQULHPOBAHHOMY KYpPCY
«Kagposelit yuer B «1C: 3apmiata u ynpasiieHue nepconatom» Pegaxkmua 3.1», ogHako
MpEAINO/IaracT paclIMpEHHE €ro TCOPETHYECKOH YacTH B Cllydyae €CJM CIYUIATeld HEe 3HAKOMEI C
ocoberHocTamH mardopmbl «1C: Tlpeanpusue 8».



JleKIHOHHBIE 3aHATHS.

JU1s u3yYeHusl NMCUMILIMHBI TIPEUIaraeTcss COYeTaTh TPaIMIHOHHBIE 06pa30BATEIbHBIE TEXHOJIOTHH B
dbopme JeKuMH C HHTEPAKTHBHBIMM CEMHHADCKHMH 3aHATHAMH W IIPAKTHYECKHMH paboTamu

(mpakTHKyMam#).

3HauHTEeNbHOE BHUMAHHE B IIPOrpaMMe YIe/seTcs aKTHBHBIM METOAM IIPEIIOaBaHHUs: TeOpeTHIECKHM
MatepHal NOAKPETUIAETCA IPEeNo/iaBaTelleM HarJIAIHOR peanusanuei (Ipx HeoGX0AMMOCTH) (HacTpoiKa,
KOH(UIYPHPOBaHHE, [IOLIATOBOE CO3NAHME JOKYMEHTOB M T.A.) ACHCTBH B HHPOPMALIMOHHOM Gase.

CamocrosTenbHbIe padoThI.

Kpr IIpeAIoiaracT BbINOJHCHUE CIICAYIOLTNX ayJUTOPHBIX CaMOCTOATCIBHBIX pa60T:

CamocrosTensHa paGorta Nel 3aKpeIieHne U3yUeHHs MaTepraia [0 ITATHOMY PacliCaHHIO
| CamocrosTenbHa pabora Ne2 3akpenenne U3ydeHHs MaTepraa 110 COTPYAHNKAM
CamocrosrenbHa pabora Ne3 3aKpeIieHHe H3ydeHus MaTeanma 10 KaJ[pOBLIM JOKYMEHTaM
CamocrosTensHa pabora Ned 3aKpenenre H3y4eHUs MaTepralia 10 y4eTy BpEMEHH Ha IIpEMEpe
IIPHKa30B

L

CamocrosTenbHas pa60Ta BBIITOJIHACTCA CIIYIIATEIAMHU JJIS 3aKPEIIICHUS TPAKTHUCCKUX HABEIKOB.
CamocrosTenpHas pa60Ta OCYIIECTBIIACTCA B IICMOHCTpaHHOHHOﬁ Oaze.

IIo utoram caMocTosTENBHOMN pa6OTLI IpenoaaBaTe/ito PEKOMCHAYECTCA IIPOACMOHCTPHUPOBATh, YTO
TpeﬁoBa.HOCL CcA¢Cars, 1 06CYI[HTI> IIOJTYYCHHBIC PE3YIbTATHI.

IIpaxTnyeckne 3axanns.

IIpaxTadeckue 3a1aHKs BBINOIHSAIOTCS CITYLIATESIMU Ul HONY4YeHHs IPaKTUHYECKUX HABBIKOB PaGOTHI B
IIPUKJIAZIHOM PELIEHHH.

IIpakTHueckue paboThl BRITOIHAIOTCS [0 TEMAaM JIEKIIHH.

IIpaxTiyeckas paboTa BBINOJIHAETCA CITYLIATEIAMH B IGMOHCTPALMOHHOM Gase. [IpakTuyeckue paGoTl,
BBIIIOJHACMBIC CITyLIATEIISIMA CAMOCTOSATENBHO, IO OKOHYaHUH TOAPOGHO paccMaTpUBarOTC U
JEMOHCTPUPYIOTCA npenonasareieM. [Ipn BOSHHKHOBEHHH BOIIPOCOB Y CIIyLIATeNEH peroaaBaTelb
JOJDKCH OBITh TOTOB MOMOATH K KXJIOMY H3 CilyLIaTeneil ¥ IOMOoYb B paboTe Hal IPaKTHKYMOM.

6. YueOHOo-MeToAU1ecKOe 06ecnedeHne MporpaMmMbl

1. Meroauyeckne mMaTepuansl JIs CylmaTenell cepruduimposannoro Kypca «Kaapossii yger B «1C:
3apruiara u ynpasieHue nepconanom» Pegaxuus 3.1»/ O00 «1C». — M: 2018 r.

7. OueHka Ka4yecTBa OCBOEHHUsI MPOrPaMMbI

TGKYIIII/Iﬁ KOHTPOJIb YCIIEBAEMOCTH M YCBOCHHA MAaTCpHaia OCYMIECTBIIAECTCS HAa OCHOBE OLEHKH
PE3YIbTAaTOB BBIIIOJTHEHHUS CIIYIIATCISIMHA CAMOCTOATEILHBIX pa60T 10 CUCTEME ((3a‘ITeHO», «HesaureHo».
Benercs MOHHUTOPHHT ITOCCINACMOCTH 3aHATHH.

HpOMC)I(YTO‘IHa}I arrecTaursd OCYHIECTBJIIETCS Ha OCHOBE JAaHHBIX TEKYLIEro KOHTPOJIA
YCHNeBacMOCTH B COOTBETCTBHHM CO CIICAYIOIIUMH KPHUTEPUIAMHU :

- olleHKa «3a4yTeHO» 3a NPOMCXKYTOYHYIO aTTECTAllUIO BBICTABIACTCA CIYHIATCIIAM, YCIEINHO
BBITIOJTHUBIIXMM BCE CAMOCTOSTEIJIbHBIE pa60T1>1, IPEAYCMOTPEHHEIE qu6HI>IM ITAaHOM, OI€HKAa «HezauteHno»
BBICTABIIACTCA  CIYLIATCJISIM, HE BBINOJIHUBIIHM  XOTH OBI OAHY CaMOCTOATCIBHYIO pa60Ty,

IIPEAYCMOTPEHHYIO YIEOHBIM IJIAHOM.
K wurorosoil aTrecranMM HOIYCKAIOTCS CIyWIATENH, IMOJYYMBIIME OTMETKY «3auyTeHO» 3a



IPOMEXYTOUHYIO ATTECTAIHUIO.
Vrorosas arTecTalus OCYIIECTBJISETCS B BHJE HTOrOBOHM caMOCTOSTeNbHOM paboTel Ilpu

YCIICIIIHOM BBIIIOJIHEHUH CaMOCTOSATEIbHOR pa6OTbI BBICTABNIAETCS OLICHKA «3a4TeHo» U IIpHu HEYCIIEITHOM

- «He 3auTeHO».
Crymareb CYATAETCA aTTECTOBAHHbIM, ECITH HMECT OTMETKY «3a4TCHO».



8. MaTepHajLHO-TEXHUYECKOE o0ecneveHne TMCUMILIHHDI

1. KOMIIBIOTEPHBII KJ1acC, OCHAIEHHBIA MyIbTUMEAUHHBIMHA IIPOCKTOPOM H [T9BM c BEIXOAOM B
HHTEPHET, QIIMITIapTOM.

2. Paboure CTaHIMH CIyLIaTese ¥ mpenojaBarei, 00beAMHEHHbIE B JIOKAIbHYIO KOMITBIOTEPHYIO CETh
pocTynoM B MHTEpHET, ¢ BO3MOXHOCTBIO JIOCTYIA K y4eOHOMY CEPBEPY M BHIXO/IOM B HuTepHer.

3. IIpuntep, KCEPOKC.

4. TIporpammHuoe obecriedeHHeE: ONepalliOHHas CHCTEMA Microsoft Windows, naket opHCHOTO
nporpammHoro obecniederns Microsoft Office 2016/2013, mnatgopma 1C: [IpennpusTre 8.3 ¢
HEOGXOMMMBIM KOJMUECTBOM TI0JIB30BATEILCKHX JTUIEH3HH, aKTyanbHas BEpCUs TUIIOBOH KOH(UIypalmy

1C: 3apnara u ynpasnenue nepconanoM. Pexakuus 3.1.



